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MynuuunanbHoe kasénnoe o6meobpasoBaTenbHoe yupeAIeHHe
«Tabopunckan cpeaussi o6weobpasoBaTerbHas HWIKOJIa»

UHCTPYKIIUS
MO 3ANIOJIHEHUIO TPYJIOBBIX KHUKEK

Hacrosiiias MHcTpykuus B cootBeTcTBMM ¢ myHKTOM 13 [TpaBun BemeHus W XpaHeHHA
TPYIOBBIX KHHKCK, YCTAHABIIHBAET NOPAIOK 3all0IHEHMS TPYAOBLIX KHHXKEK, BKIaIbIIEH B HHX,
RyOnHKaTOB TPYAOBBIX KHIKEK (asiee - TpyIOBEIe KHHIKKH).

1. Obume nomoxkenus

1.1. 3anHcn zat Bo Beex pasjenax TPYAOBBIX KHHKEK POM3BOASTCS apabckuME DHppaMu
(4MCNIO ¥ MecALl - IBY3HAYHBIMH, TOJ - 4eThipex3Ha4yHeIME). Hanpumep, "05.09.2012".

3anucu MpOM3BOJATCA AKKYPATHO, NMEPHEBOH WIH TeleBol PY4YKOH, py4Koi-ponnepom (B
TOM HHCJIe [UAPHKOBOH), CBETOBOJOCTOMKMMHU YePHUIAMH (IIACTOH, reJleM) YepPHOT0, CHHEro MK
troneTororo npera u Ge3 Kakux-nmbo COKpalIeHHi. Hampumep, ne nomyckaercs nucars "np."
BMecTo "npukas", "nep." BMecTo "nepepenen" u 1.1

1.2. B pasnenax "Ceenenus o pabore" u "Csenenus o Harpax<IeHHH" TPyAOBOH KHHKKH
JA9CPKHBAHHE pAHCE BHCCCHHBIX HETOYHBIX, HENPABHIBHBIX WIH WHBIX [PH3HAHHbIX
HEIICHCTBHTEILHEIMU 3aIiCell He JOMyCKaeTCs.

Hanpumep, npu HeoOXoauMOCTH U3MEHEHHUS KOHKPETHOH 3amucH o mpueme Ha pabory B
paszaene "Cpeznenus o pabote" nocie COOTBETCTBYIOMIEH MOC/EHEH B TaHHOM pasjene 3anucu
YKa3bIBaCTCA MOCICAYIOIIMH MOPAAKOBEIN HOMED, JaTa BHECEHHS 3alliCH, B rpate 3 menaercs
3amMHCh: "3allCh 3a HOMEPOM TaKWM-TO HeaeHcTBHTensHA"., Ilocie 3Toro [POH3BOAUTCS
NpaBH/IbHAS 3amKCh: "[IpHHST N0 Takoi-To mpodeccnu (HomkHOCTH)" | B rpae 4 nosTopsiercs
laTa ¥ HOMEp MpHKa3a (pacropsKEHHA) WM HHOTO pelleHHs paGoTOjaTens, 3amuch H3
KOTOpPOro HenmpaBUJIBHO BHECEHA B TPYNOBYIO KHHKKY, nMGO yKaswIBaeTcs gata M HOMEp
NpuKasa (PacmOpsUKEHHA) HIM HHOTO pelleHus paboTojaTeNs, HA OCHOBAHHMH KOTOpOro
BHOCHTCS [IPaBHJILHASA 38IHCh.

B Takom jxe nopsijike npu3HaeTcs HeleHCTBUTENBHON 3aMHCE 06 YBOJIbHEHHH, MIEPEBOIE Ha
APYTYIO IOCTOSHHYIO paboTy B cilyuae MPU3HAHHS HE3aKOHHOCTH YBONbHEHHS WIIH nepesoja
CamMMM paGoToJaTeNeM, KOHTPONBHO-HAA30PHEIM OpraHoM, OpPraHoM IO pacCMOTPEHHIO
TPYAOBBIX CHOPOB HJIH CYJOM H BOCCTAHOBJEHMS Ha MOpexkHel paGoTe WiIHM H3MeHEeHHS
(pOPMYTHPOBKM NPHYHHBI  YBOJIBHEHHS. Hanpumep: "3anmce 3a momepoM Takum-To
HEJICHCTBHTE/IbHA, BOCCTAHOBIEH HA TNpeXHeii paGore". Ilpu wu3MeHeHHH bopMyTHPOBKH
TPHYHHBI yBOJLHCHHA NENACTCs 3anuch: "3amuch 3a HOMEPOM TaKHM-TO HeIeHCTBHTENbHA,
YBOIICH (yKa3biBaercs HoBas (opMyiuposka)”. B rpade 4 menaeTcs cChUIKA HA TIPHKA3 WM HHOE
pemieHHe paboTozateNs © BOCCTAHOBNEHHMH Ha paGoTe MMM H3MEHEHHH dopmyTHPOBKH
OPUYHHEI YBOIBHEHHS.

IIpy Hannunuu B TpymoBo# KHMKKe 3amucH ob YBOJIbHEHHH HIIH NEPEBOAE HA JAPYIYIO
NOCTOAHHYIO paboTy, BNOCHEACTBHH NPU3HAHHOMN HEICHCTBHTEIBHOM, MO NHCHMEHHOMY
3aiBIICHHIO pabOTHUKA BBLIAeTCA AYO/IMKAT TPYHOBOMN KHWOKKM Ge3 BHECEHHS B HEro 3aIHCH,
NpU3HAHHOH HenelfcTBuTenbHOM. [Ipu 3ToM B mpaBoM BepxHeM YOIy IEpBOH CTpPaHHIIEI
AyOmukata TpYZOBOH KHHXKKM Jelaercs HAIHCh: "Hybmaxatr". Ha mepsoii crpanume
(THTYZIBHOM JHMCTe) NpeXHeH TpyJIOBOH KHMXKM mumercs: "Biamen BBIIAH AyOnmmukat' c
YKa3aHHEM €ro CepHH U HOMepa.



2. 3arofiHeHue CBeZleHHH 0 paboTHHKe

2.1. TIpenycmotpeHHble TlpaBunaMu BefieHUs] TPY[OBBIX KHIKEK CBe/leHUsi 0 pabOTHUKe,
yKas3biBaemble Ha TepBOW CTpaHulle (TUTYJbHOM JIMCTe) TPYLOBbIX KHIKEK, 3arlo/IHSIOTCS
cle/lytolmM obpasom:

bamuus, UM M OTYeCTBO YKAa3bIBalOTCS MOTHOCTBIO, O€3 COKpaAIlleH!sl WX 3aMeHbl UMEeH!
Y OTYeCTBa WHULMAAaMH, JlaTa pPOXKAEHHUsl 3alyChIBaeTCs MOJHOCTBIO (YMC/I0, Mecsl, roj) Ha
OCHOBAHMM TIaCcIiOpTa WM WHOTO [JOKyMEHTa, Y[OCTOBEpSIOILero JWYHOCTb (Harmpumep,
BOEHHOT0 OusieTa, 3arpaHUYHOrO MacropTa, BOAUTEIbCKUX TpaB U Jp.);

3amicb 00 oOpa3oBaHwM  (OCHOBHOM  00ImieM, cpegHeM — 00ijeM, HauaJbHOM
npoeCcCHOHANbHOM, CpeJHeM TMpo(ecCHOHANbHOM, BbICIIEM NPOGeCcCUOHATbHOM U
MI0C/IEBY30BCKOM TPO()eCCUOHANTbHOM) OCYILeCTB/ISeTCS TOMbKO Ha OCHOBaHMM Hajjiexalle
3aBepeHHbIX I0KyMEHTOB (aTTecTara, yA0CTOBepeHus, AUIjioMa U T.I1.);

3aMMCh O HEe3aKOHUYeHHOM 00pa30BaHWM COOTBETCTBYIOIIETO YPOBHSI MOXKET OBITh
rpov3BeJileHa Ha OCHOBaHWMM TIpeJCTaBleHHBbIX Hajjle)kalle 3aBepeHHbIX J[OKyMEHTOB
(ctyneHueckoro OusieTa, 3aUueTHOM KHYDKKH, CTIPaBKH 00pa30BaTe/IbHOTO yUpeXXJeHus U T.I1.);

npodeccuss W/WIM CreLyasbHOCTb YKa3bIBAalOTCS HAa OCHOBAaHUM JIOKYMEHTOB 00
oOpa3oBaHMy, KBa/M(PUKALMA WIM HAaIMYAM CIIELUaIbHBIX 3HAaHUM (TIPM TOCTYIIJIEHUM Ha
paboty, Tpebyrollyi0 CrelMaJbHbIX 3HAaHWM WK CrelydaaTbHOW TIOATOTOBKUA) WM JIPYTHX
Ha/ijiexkallle o(poOpM/IeHHBIX JOKYMEHTOB.

2.2. Tlocne yka3aHusi 1aThl 3ari0JHeHUsI TPYZIOBOM KHWKKK pabOTHHK CBOeM MOJIUCHI0 Ha
MepBOM CTpaHulle (TUTY/IBHOM JIUCTe) TPY[OBOM KHIJKKMU 3aBepsieT NMPaBU/IbHOCTb BHECEHHBIX
CBe/IeHU.

[TepByto cTpaHully (TUTYAbHBIMA JMCT) TPYLOBOM KHIDKKU IOJIMCHIBAeT TaKXKe JIMLO,
OTBETCTBEHHOE 3a BbIZIAYy TPYAOBbIX KHIWKEK, M0C/Ae UYero CTaBUTCS IeyaTh OpraHu3alyy
(Treuats Ka/[pOBO¥ CTy>KObI), B KOTOPOM BIlepBbIe 3ar0JHS/IACh TPY/0Basi KHIKKA.

2.3. VI3MeHeHus1 3anMcell B TPYJOBbIX KHIWKKax O (paMWIMM, UMEHH, OTUeCTBe M Jare
POXKZIeHUs TIPOM3BOJATCS Ha OCHOBAHWH TACTIOPTa, CBHUJETENbCTB O POXK/EHWH, O Opake, O
pacTop>keHUM Opaka, 00 u3MeHeHUU (aMU/IUHM, UMEHU, OTUeCTBa U JPYTUX JAOKYMEHTOB U CO
CCBIJIKOM Ha UX HOMEP U Jary.

YKazaHHble M3MeHEeHUsl BHOCSTCS Ha TEPBYH0 CTpaHULy (TUTYIbHBIA JIMCT) TPYZAOBOU
KHIDKKM. OJJHOM uepToil 3auepKuBaeTCsl MPeXXHssA (paMuIvst UM UMsl, OTUeCTBO, JjaTa pOXKeHUs
Y 3aMyChbIBalOTCS HOBble JaHHble. CChUIKM Ha COOTBETCTBYHOIME [JOKYMEHThI [le/lal0TCsl Ha
BHYTPeHHel CTOpOHe 00JI0KKH TPYAOBOM KHIDKKHM Y 3aBepsiFOTCS TIOJIIMCHI0 paboToaaTesnsi uin
CrieljiajibHO YMOTHOMOYEHHOTO WM JIMLAa M MeyaTbl0 OpraHu3aluu (WM TedaTbl0 KaZJpOBOU
CITyXKOBI).

2.4. VIameHeHue ([0TI0JTHEHHWE) Ha TIepPBOM CTpaHuLie (TUTY/IbHOM JIMCTE) TPYZAOBOM KHIDKKH
3amMceil 0 TOMyYeHHBIX HOBBIX 00pa30BaHWH, MPOQeCcCHH, CIIerUaTbHOCTH OCYIeCTBIISeTCs
MyTeM /[IOTIOJIHEHUSI MMEIOIIUXCS 3anuceld (ecM OHM y)Ke MMEIOTCS) WM  3aroHeHUs
COOTBETCTBYIOI[MX CTPOK Oe3 3auepKHBaHHs paHee BHECEHHBIX 3arliCei.

3. 3ariosiHeHHe CBeJieHui 0 pabore

3.1. B rpade 3 pasmena "CBeneHust o pabore" TpPyZOBOM KHIWKKH B BHZE 3arojioBKa
yKasblBaeTCs II0/IHO€ HavMeHOBaHWe OpraHu3alid, a TakKe COKpallleHHOe HaWMeHOBaHHe
opraHusanui (1py ero HaJiu4um).

[Top 5TMM 3arosioBKoM B rpade 1 cTaBUTCS NOPSAKOBBIM HOMEP BHOCMMOM 3alMcH, B rpade
2 yKa3bIBaeTcCs fiaTa rprema Ha pabory.

B rpade 3 genaetcst 3anmch 0 NPUHATUM WM Ha3HAY€HUM B CTPYKTYPHOE IO/ pa3fe/ieHue
OpraHM3alii C yKa3aHHeM ero KOHKDeTHOro HavMeHOBaHusl (eciM ycyioBue o pabore B
KOHKDETHOM CTPYKTYPHOM TIOJpa3/ie/leHMd BK/IIOYEHO B TPYAOBOM [IOrOBOP B KauyecTBe



CYIIeCTBEHHOT0), HAaWMEHOBaHUS [O/DKHOCTU (paboThl), CHeLManbHOCTH, TPOGheCccun C
yKasaHueM KBaiv(ukalyy, a B rpady 4 3aHOCATCS JaTa U HOMep TpHUKasa (pacropspKeHus) Uiu
WHOTO pellleHHs1 paboTozaresisi, COIMTaCHO KOTOPOMY PabOTHUK MPUHAT Ha paboTy. 3ammcu o
HalMeHOBaHWU JI0/DKHOCTH (paboThbl), CrieliiaabHOCTH, Mpodeccuu ¢ yKa3aHueM KBanupukauu
MPOU3BOJATCS, KaK IPaBWIO, B COOTBETCTBUM CO IUTaTHbIM paclMCaHWEM OpraHusanuu. B
Cjlyyae, ec/ii B COOTBETCTBUM C (heflepa/ibHBIMU 3aKOHAaMH C BBITIOJIHEHWeM paboT 110
orpefie/IeHHbIM JIO/DKHOCTSIM, CIEeLUa/JIbHOCTSIM WKW TpodeccusiM CBsi3aHO Tpe/ioCTaB/IeHue
JLroT MO0 Ha/lMyKe orpaHUuYeHUi, TO HaMMeHOBaHUe 3TUX JIO/DKHOCTEH, crielidaibHOCTeld WTn
npodeccrii ¥ KBaMM(UKALMOHHBIE TpeOOBaHWUSI K HHUM  [JIO/DKHBI  COOTBETCTBOBATh
HauMEeHOBaHHUSIM 17} TpeGoBaHUsIM, rpe/lyCMOTPEHHbIM COOTBETCTBYHOLIUMHU
KBa/IM()MKALIMOHHBIMU CTIPaBOUHHKAMHU.

W3meHeHus U [0TI0/IHEHUS, BHECEHHbIE B YCTAHOBJIEHHOM I0OPs/IKe B KBaTU(PUKALIMOHHbIE
CTIPaBOYHUKH, IITAaTHOE PACMUCAHKEe OpraHW3alliH, JOBOJSATCS O CBeJeHUs PaOOTHHUKOB, TIOC/Ie
yero B UX TPYAOBble KHIDKKM Ha OCHOBAaHWM TNpHKa3a (pacropsbKeHWs) WM WHOTO pelleHus
paboToziaTesisi BHOCATCSI COOTBETCTBYFOIIIE U3MEHEHUS U JIOTIO/THEHHSI.

Ecmu paboTHUKY B mepuof, paboThl NpHUCBaUBaeTCsl HOBBIM pa3psf (Kjiacc, KaTeropus U
T.I.), TO 00 3TOM B yCTaHOB/IEHHOM TIOPSi/IKE TIPOM3BOZAMTCS COOTBETCTBYIOIIIAsK 3aITUCh.

YcraHoB/ieHHe pabOTHUKY BTOPOU U TOC/IeAyoiieii mpodeccuu, CrieljiaJbHOCTH WIA HHOU
KBa/M(UKallMM OTMeuaeTcsl B TPYJOBOM KHIKKE C yKa3aHWeM pa3psiZioB, K/IaCCOB WU UHBIX
KaTeropuii 3TUX Tpodeccuid, CreluaJbHOCTe WM ypOBHel KBanudukaiuu. Hampumep,
C/lecapro-peMOHTHHKY Oblla yCTaHOB/IeEHa BTopass mpodeccusi "OmeKTpora3ocBapiuiuk’ c
npucBoeHveM 3 paspsiia. B 3Tom ciiydae B TpyzoBol KHKKe B rpade 1 pasgena "CefeHusi o
pabore" CcTaBUTCS TOPSJKOBBIM HOMep 3arucH, B rpade 2 yKa3bIBaeTCs JjaTa YCTAHOBJIEHUS
BTOpOW Tmipodeccuy, B Tpade 3 [enaeTcss 3amuch: 'YCTaHOB/EHa BTopas Mpodeccus
"DeKTpora3ocBapik” ¢ rnpucBoeHreM 3 paspsizia”, B rpade 4 yka3biBaeTCsi COOTBETCTBYHOLLee
yAOCTOBEpeHure, ero HoMep U Jiata.

[To »>kemaHWt0 pabOTHWKA 3alKMCh B TPYAOBYIO KHIKKY CBeJeHM o pabore 110
COBMECTUTE/bCTBY TIPOU3BOAUTCS TI0 MeCTy OCHOBHON paboThbl Ha OCHOBAaHUM [JOKYMEHTa,
TIOZITBEPXKJaro1iero paboTy 1o coBMecTuTenbCTBY. B rpade 1 pasmena "Cemenust o pabore"
TPYZOBOM KHIDKKW CTaBUTCSl TIOPSIZIKOBBIM HOMEP 3arucH, B rpade 2 ykasblBaeTcs Jara rnpuema
Ha paboTy B KaueCTBe COBMECTHTeJIs, B rpacde 3 fiesiaeTcsl 3anuch O MPUHSTHUN WK Ha3HaUeHUH B
KauecTBe COBMECTWTeNs B CTPYKTypHOe TMOfpasfie/ieHue OpraHu3aluud C YKa3aHWeM ero
KOHKDETHOTO HavMeHOBaHUsl (eciM ycjioBue O paboTe B KOHKPETHOM CTPYKTYPHOM
roJjpaszeseHy BK/IIOUEHO B TPYJOBOM /OrOBOpP B KayeCTBe CYIleCTBEHHOI0), HaMEeHOBAaHUS
JIOJDKHOCTH, CIielManbHOCTH, podeccuu C yKasaHrWeM KBanuduKaiuu, B rpade 4 ykas3biBaeTcs
HauMeHOBaHKe [JOKYMeHTa, Ha OCHOBaHMM KOTOPOTO BHECEHA 3aIliCh, CO CChIIKOM Ha ero Jaty u
HoMep. B TakoM ke TIOpsi/ike TIPOM3BOAUTCS 3alKCh 00 YBOJIbHEHUH C 3TOW pabOTBHI.

3.2. Ecu 3a Bpemsi paboThkl pabOTHHMKAa HaWMeHOBaHWe OpraHu3allud U3MeHseTcsi, To 00
3TOM OT/IeJIbHOU CTPOKOM B Tpade 3 paszesna "CeefeHust 0 paboTe" TPyHIOBOW KHWKKU [1€1aeTCst
3anmuch: "OpraHu3alusi Takas-TO C TaKOro-TO YMCJia MeperMMeHOBaHa B TaKyro-To", a B rpade 4
MPOCTAB/ISIETCSI OCHOBaHWE TepeMMEHOBaHHWsl - MpHKa3 (pacropsbkeHWe) WIM WHOe pelleHue
paboTozarerisi, ero fata U Homep.

3.3. B Tpy#oBble KHW)KKU JIWI], OTOBIBIIMX HAaKa3aHWEe B BHUIe UCIIPABUTE/ILHBIX PaboT,
3anicb O HEBK/IIOUeHWM BpeMeHU paboThl B Tepyoj, OTOBITHS HaKa3aHWs B HeTpepbIBHbIN
TPYZIOBOM CTa)k BHOCHTCS CiefyroiM obpasom. B pasgene "CsezeHusi o pabore" TpymoBoit
KHIWKKU B rpade 1 cTaBUTCS MOPSIAKOBBIA HOMED 3arucH, B rpade 2 - faTa BHECEHUs 3allvcy, B
rpade 3 zenaercs 3anuch: "Bpemsi paboThl ¢ TaKOW-TO /AaThl (UKC/I0, MECSI], TO/) 10 TaKyH-TO
Jary (uucio, Mecsil], TOfl) He 3aCUMThIBaeTCsl B HelpepbiBHBbIM TPyAoBoHM cTax'. B rpade 4
yKa3bIBaeTCs OCHOBaHMe [/I1 BHECEHUS 3aliCU B TPYJOBYIO KHIDKKY - MPUKa3 (pacropsbkeHue)
WY WHOe pellieHWe pabotofaresns (M3AaHHBIA B COOTBETCTBHMU C TIPUTOBOPOM (OTpesiesieHreM)
cyfzia), ero fara u Homep.



3.4. IIpy BOCCTAHOB/IEHUU B YCTAHOBJIEHHOM IIOPsI/IKe HeINpepbIBHOIO TPYAOBOIO CTaXa B
TPYZIOBY}O KHIDKKY pabOTHHKa 10 rocjefHeMy MecTy paboTsl B rpady 3 pasgena "CsezeHust o
pabote" BHOCUTCS 3aruch: "HenpepeiBHBIN TPYZ0BOM CTaK BOCCTAHOBJIEH C TAKOTO-TO UMCJIA,
Mecsla, roga”, B rpage 4 fenaeTcs CCbUIKA HAa COOTBETCTBYHOLIlee HAUMeHOBaHUe JOKyMeHTa, Ha
OCHOBaHUM KOTOPOT'O BHeCEHa 3aIlvCh, CO CCbIJIKOM Ha ero Jiaty U HOMep.

4. 3aroyiHeHWe CBeJlJeHUH O HarpakZeHun

[MTopsiok BHeCeHHs1 CBeJleHUI 0 HarpakJeHUU ciiefyroluii: B rpade 3 paszena "CBefeHus
0 Harpak/leHuu'" TPYJOBOM KHW)XKUA B BH/Ie 3arojioBKa yKa3bIBaeTCsl MOHOe HavMeHOBaHUe
OpraHM3aliiy, a TakKe COKpallleHHOe HalMeHOBaHMe OpraHu3aluu (TpU ero HajlnuuM); HUXKe B
rpade 1 cTaBUTCS TOPSJKOBBIM HOMep 3anucu (Hymepalysi, HapacTarolljasi B TeueHHe BCEero
Tepyofia TPYZAOBOM JiesiTeTbHOCTH pabOTHHWKA); B Tpade 2 yKa3bIBaeTCs JlaTa HarpakKAeHus; B
rpade 3 3amuchbiBaeTCs, KeM HarpakZeH pabOTHUK, 3a KaKue JOCTVDKEeHHUS M KaKOW Harpajjou; B
rpade 4 yka3biBaeTCsi HAMMeHOBaHHe JOKyMeHTa, Ha OCHOBAaHHWK KOTOPOTO BHeCeHa 3aruch, CO
CCBIJIKOM Ha ero Jiaty U HOMep.

5. 3arnonHeHue CBeeHU
00 yBOJIbHEHMU (TIPeKpallleHHuH TPY[0BOTO JJOTOBOPA)

5.1. 3armce 06 yBO/MbHeHMH (TIPEKpalljeHWH TPYAOBOTO /OTOBOPA) B TPYAOBOM KHIDKKE
paboTHMKa TIPOM3BOAUTCS B CJieflytolleM TMopsiZike: B rpade 1 cTaBUTCS TOPSIAKOBBIA HOMeEp
3anucy; B rpade 2 ykasblBaeTcs jlaTa yBOIbHeHUs (TpeKpallieHrsl TPyA0BOro oroBopa); B rpage
3 Jlenaetcsl 3anvchb O MPUYMHE YBOJIbHeHUs (TIpeKpalljeHHsi TPYA0BOro J0roBopa); B rpage 4
yKasblBaeTCs HaMMeHOBaHWe [OKYMEeHTa, Ha OCHOBAaHMM KOTOPOIO BHeCeHa 3aluch, - TpHKa3
(pacriopsbkeHrie) UM MHOe pellieHHe paboTozaTesisi, ero jara U HoMep.

Hatoli yBo/nbHeHUs (MpeKpaljeHusi TPYAOBOrO J0roBopa) CUMTAeTCs MOC/IeAHUM [eHb
paboThl, ec/ii WHOe He YCTaHOB/IeHO (eJepanbHbIM 3aKOHOM, TPYJOBBIM JIOTOBOPOM WU
coriaieHreM Mexay paboTofaresieM v pabOTHHUKOM.

Hampumep, mnpu mpekpaijeHWd TPYAOBOrO JOroBopa C pabOTHUKOM B CBs3U C
cokpareHreM 1mTara paboTHukoB 10 oktsa6pst 2003 r. ompezieneHO TMOC/eJHUM JIHEM ero
pabotel. B TpyzoBOii KHMKKe paboTHHKA J0/KHa OBbIThb TMpOW3BefieHa Crefyrolasi 3aruch: B
rpade 1 pa3gena "CsezmeHusi 0 pabore" CTaBUTCS TIOPSIIKOBBIM HOMep 3amuicu, B rpacde 2
yKka3biBaeTcs gara yBosibHeHuss (10.10.2003), B rpade 3 penaercs 3amuch: "YBojeH TIO
COKpAIL[eHWI0 IIITaTa pabOTHUKOB OpraHu3aliud, TyHKT 2 cratbu 81 TpymoBoro Komekca
Poccuiickoin @epepanun’’, B rpade 4 ykasbIBaeTcs JjaTa ¥ HOMep TpuKasa (pacropsykKeHus) Uiu
WHOTO perieHust paboTozaresisi 00 yBOIbHEHNH.

5.2. Ilpuy npekpallieHuu TPYZO0BOrO I0roBopa M0 OCHOBaHUSM, MpeLyCMOTPEHHBIM CTaTbel
77 TpymoBoro kozgekca Poccurickoni @epepanuy (3a MCK/IHOYEHHEM C/yudyaeB PpPaCcTOP’KeHUs
TPYZAOBOTO JIOTOBOpa T0 MHUIMATHBe paboTozaTesisi U M0 0OCTOSITe/IbCTBAM, He 3aBUCAIIUM OT
Bo/M CTOPOH (TyHKTHI 4 u 10 3TOil cTarhM), B TPYZOBYIO KHIDKKY BHOCHTCS 3alich 00
yBO/IbHEHUU (TIpeKpallleHny TPYZOBOI0 [0r0BOPa) CO CCHUIKOM Ha COOTBETCTBYHOIIMW ITYyHKT
yKa3aHHOU CTaTbM.

Haripumep: "VYBosieH 10 COIVIallleHWIO CTOPOH, MYHKT 1 crtatbu 77 TpynoBoro kojekca
Poccutickort ®epepanuu” wii "YBoneH TO COOCTBEHHOMY >KeaHWIO, TYHKT 3 cTaTbu 77
TpynoBoro kofekca Poccuiickoii @epepanuu’.

5.3. IIpu pacTopkeHHH TpPYAOBOTO ZOTOBOpa IO MHHUIMATUBe paborozaresns B TPYHOBYIO
KHIDKKY BHOCHUTCS 3aruch 00 yBO/IbHEHUH (TIpeKpallleHu TPYAO0BOTO /I0r0BOpa) CO CChIKOM Ha
COOTBETCTBYIOIIMK MyHKT cTathW 81 TpymoBoro kogekca Poccutickoit ®enepariuu b0 WHbIE



OCHOBaHWsI ~ pPacTOp)KeHWsi  TPYZOBOrO  [OrOBOpa [0  MHWIMAaTHBe  pabortoparens,
rpelyCMOTPeHHbIe 3aKOHO/aTe/IbCTBOM.

Hanpuwmep: "YBoseH B CBS3U C JIMKBUAALIMEN OpraHvsanyy, NyHKT 1 crateu 81 Tpyzposoro
kogekca Poccuiickoit ®esnepanun’”

5.4. Tlpu ripeKpalljeHHu TPYZOBOTrO JOT0OBOpA M0 00CTOSTebCTBAM, He 3aBUCSILUM OT BOJIH
CTOPOH, B TPYAOBYI KHI)KKY BHOCHTCSI 3aliCh 00 OCHOBaHUSIX TIpeKpallleHWsl TPY[OBOTO
JIOrOBOpa CO CChLIKOW Ha COOTBETCTBYHOLIMK MyHKT cTtatbu 83 TpynoBoro kofekca Poccuiickon
Depeparyu.

Harpumep: "YBoseH B CBsi3M C Her30paHWeM Ha I0/DKHOCTh, MyHKT 3 cratbu 83 TpyzoBoro
kogekca Poccutickori @epepatmu’ win "TpyoBoli J0OroBop IpekpalieH B CBSI3U CO CMEepPThIO
paboTHuKa, yHKT 6 crateu 83 TpyznoBoro kozpekca Poccuiickoi ®ezneparmm’.

5.5. Ilpy mnpexpailleHWd TPYAOBOrO JOrOBOpa TII0 [JOIOJHUTENbHBIM OCHOBAHHUSM,
npeZlycMoTpeHHbIM TpynoBbIM KozilekcoM Poccuiickoit ®efiepatiiy Wy MHBIMU (efiepaibHbIMU
3aKOHaMH, B TPY/JIOBYIO KHI)KKY BHOCSATCSI 3ammich 00 yBOJbHEHUM (TIpeKpallleHuH TPY/0BOIo
JIOTOBOpa) CO CChUIKOM HAa COOTBETCTBYHIOIIYIO CTaTbi0 TpyfoBOro Kozekca Poccuiickon
defepaliiv WU UHOTO (PefiepasbHOrO 3aKOHa.

Harpumep: "YBosieH B CBsI3M C TIOBTOPHBIM B TeueHHe rofia TPyObIM HapylleHWeM yCTaBa
obOpa3oBare/slbHOTO yupexkZeHus, TyHKT 1 crtatbu 336 TpymoBoro kojekca Poccuiickoit
®epnepauu’”

5.6. IIpu pacTop>keHUM TPY[OBOTO [JOrOBOpa M0 MHULIMaTHBe PabOTHHUKA MO MPUUMHAM, C
KOTOPBIMM  3aKOHOZJATe/NbCTBO  CBA3bIBAeT  IPeJOCTaB/IeHUe  OIpefle/IeHHbIX JIbIOT U
TIPEeMMYIIeCTB, 3aMuch 00 yBOJIbHEHWU (TIpeKpallleHuH TpPYZOBOrO JI0roBOpa) BHOCHUTCS B
TPYZIOBYI0 KHIDKKY C yKasaHWeM 3TUX mnpuuuH. Hampumep: "YBoseHa 1Mo cOOGCTBEHHOMY
)KeJIlaHUI0 B CBSI3U C TepeBOJIOM Myyka Ha paboTy B JpPYryH MeCTHOCTb, TYHKT 3 cTaTtbu 77
TpynoBoro kozsekca Poccuiickoii @eneparn’ win "YBosieHa 10 COOCTBEHHOMY >KeIaHHIO B
CBsI3U C HeoOXOAMMOCTBIO OCYIIeCTB/IeHUsl yXoZa 3a pebeHKOM B Bo3pacte [0 14 jeT, yHKT 3
cratbu 77 TpymoBoro kogekca Poccurickon ®@enepanuun’.

6. OcoOeHHOCTH 3ario/THEeHUS CBe/leHUH
00 yBOJIbHEHUH (TIPeKpallleHHuH TPY[0BOTO JJOTOBOPA)
Y nipueMe (Ha3HaueHHH) Ha paboTy B CBSI3U C TIepEBOZIOM
paboTHMKA Ha JIPYTYIO TIOCTOSTHHYIO PaboTy K Apyromy
paboTozaresnto (B Jpyryro opraHy3aljiio) WM ero
TepexoZioM Ha BEIOOPHYIO paboTy (10/DKHOCTD)

6.1. Ilpu yBosmbHeHWM (TIpeKpalljeHWy TPYZOBOIO [JOrOBOpa) B CBSI3W C I1€PEBOJOM
paboTHMKA Ha APYTyI0 MOCTOSIHHYIO paboTy K Apyromy paboTozaresito (B APYTYHO OpraHU3aluio)
B Tpade 3 paszmena "CsezmeHus o paboTe" TPYOBON KHW)KKUA yKa3bIBAaeTCsl, B KAKOM IIOPs/IKe
OCYIL[eCTBJ/ISIeTCSI TTepeBo/: TI0 TIpockbe pabOTHHKA WIIK C ero COIvIacHsl.

I[Ipu ripueme Ha HOBOe MeCTO pPabOThI B TPYZI0BOM KHIDKKe paboTHHKA B rpade 3 paszena
"CBefieHus1 0 paboTte" JesaeTcs 3amuch, npefycMoTpeHHas 1. 3.1 Hacrtosiet VHCTpyKuumy,
yKa3aHWeM TIPH 3TOM, UTO pabOTHHK MPUHAT (Ha3HaueH) B MOPsAKe TIepeBoja.

6.2. Tlpu yBonbHeHMH (TpeKpallleHWd TPYZOBOrO [JOroBopa) B CBfI3U C I€PeX0/oM
paboTHMKa Ha BBIOOPHYIO paboTy (MO/DKHOCTB) K JApyroMmy paboTozarento (B ApYyryro
OpraHu3allvii0) B TPY[OBOM KHIW)KKe JeslaeTcsl 3arvcb: "YBOJIEH B CBSI3U C TepexoJoM Ha
BBIOOPHYH0 paboTy (JO/DKHOCTB) B (YKa3bIBaeTCsi HAMMEHOBaHWe OPraHU3allu), IMyHKT 5 CTaTbu
77 TpynoBoro kogekca Poccutickoit ®@eneparun’.

Ha HOBOM MecTe paboThI 1OC/Ie yKa3aHHWs TIOJIHOTO HaUMeHOBaHWsI BHIDOPHOTO OpraHa, a
TaKKe COKpAIl[eHHOT0 HaMeHOBaHUsI BLIOOPHOTO opraHa (Tpy ero HajimuuK) B Tpacde 3 paszgena
"CBezieHust 0 pabote" TPyZOBOM KHIKKH ZleJlaeTCsl 3alTiCh O TOM, Ha Kakyto paboTy ([0/KHOCTB)



n30paH pabOTHUK, a B Tpade 4 yka3bIBaeTCsl pellieHHe BbIOOPHOTO OpraHa, ZiatTa U HOMEp ero
TIPUHSITHS.

7. OcobeHHOCTH 3arioyiHeHust AyOMKaTa Tpy0BOM KHIKKA

7.1. [Oybnukat TpyJOBOW KHVWKKH 3allOJIHSIETCSI B COOTBETCTBUM C pazfgesnamu 1 - 6
HacTosield HCTpyKuny.

7.2. Ecii paboTHUK [10 TIOCTYTIIeHUs B JaHHYIO OpraHM3aLyio (K JaHHOMY paboTofaTernto)
y>Ke paboTas, TO TIpY 3aro/THeHUH [IyO/TMKaTa TPYIOBOW KHIDKKH B pa3gesne "CeefeHust 0 paborte"
B rpade 3, mpex/e BCero, BHOCUTCS 3amuch 00 00IIeM /Wi HelpepbiBHOM TPYZOBOM CTaXKe
paboTbl B KauecTBe pabOTHWKA [0 TIOCTYIUIEHHS B [JJAHHYIO OpraHM3auuio (K JaHHOMY
paboTozaresnto), MOATBEP>KIeHHOM COOTBETCTBYIOILIMH JOKyMEHTaMH.

OOmmii cTa>k paboOThI 3aMUCHIBAETCS CYMMAapHO, TO eCThb yYKa3bIBaeTCs 001Ijee KOJTMUECTBO
JIeT, MecsILeB, Hel paboThl Oe3 yTOuHeHus], y Kakoro paborozaress, B Kakve TIepro/ibl BpeMeHU
Y Ha KaKUX JJO/DKHOCTSIX paboTast B MPOIIIOM Briaziesel] TPYAOBOU KHIDKKH.

[Tocne 3TOro OOLMN W/WIM HENpepbIBHBIA TPYAOBON CTaXX pabOThI, TOATBEP>KIEHHBIN
Haziexare oOpMIeHHBIMH JOKYMEHTaMH, 3alyChIBAaeTCs 10 OT/eIbHBIM MepruofiaM paboTel B
cJlefyroleM Topsizike: B rpade 2 yKa3bIBaeTcs jjata nprema Ha paboty; B rpade 3 3amchiBaeTcs
HavMeHOBaHHe opraHu3auuu (pabortoparesnsi), Tae paboTanm pabOTHHK, a TakKXKe CTPYKTYpPHOe
nofpaszesieHie ¥ pabora (JO/DKHOCTB), CIeLMaJbHOCTb, TIpodeccuss C  yKa3aHHeEM
KBaNM(UKALMH, Ha KOTOPYIO ObUT IPUHAT pabOTHHK.

Ecu npeacraBieHHBIMUA JJOKyMEHTaMH TIOJTBEP)KAAETCS, UTO pabOTHUK TIepeBOJUIICS Ha
JPYTYH0 TIOCTOSIHHYHO paboTy B TOH ke opraHu3aiuu (y Toro ke pabortoparesisi), TO 00 3TomM
TaK’Ke JleflaeTCsi COOTBETCTBYIOLIAsI 3aITUCh.

3arem B rpacde 2 ykasplBaeTCs /jaTa YBOIbHEHHs (TIpeKpalleHus TPYZ0BOro J0roBopa), a B
rpade 3 - mpuurHa (OCHOBaHUWE) YBOIbHEHUS], €C/TH B MPeJCTaBI€HHOM Pab0THUKOM [JOKyMEHTe
VMEIOTCS TaKue JaHHbIe.

B ToM ciyuae, KorJia JOKyMeHThI He COZlep)KaT MOTHOCTBIO YKa3aHHBIX BhIILE CBEIEHUN O
paboTe B mpouuioM, B [yO/IMKAT TPYAOBOM KHIKKH BHOCSITCS TOBKO MMEIOLIeCs: B JOKyMeHTaxX
CBeleHusI.

B rpacde 4 yka3biBaeTcsi HAUMEHOBaHHe, /laTa ¥ HOMep /I0KyMeHTa, Ha OCHOBAaHUH KOTOPOTO
TPOU3BEIEHbl  COOTBETCTBYIOIIME  3anmvickd B aybnmkare.  OpuruMHambl — [JOKYMEHTOB,
TIO/ITBEPXKJAIOLIMX CTaX PabOThI, TIOC/Te CHATHS C HAX KONMM M HaJjIe)kallero WX 3aBepeHus
paborozaresieM WM KafipoBOM Cy»k00i1 Bo3BpalljaloTcsl MX Brafenblly. Paborogarens o6si3aH
OKasaTb CofeilcTBHe pabOTHUKY B TIO/NyYeHHH [OKYMEHTOB, IIOATBEPKAAIOIMIMX CTaX ero
paboThl, Mpe/IIeCTBYIOIIMI MOCTYIIJIEHHO Ha paboTy K JaHHOMY paboToZaTero.



®OPMA KHUT'Y YUETA IBVDKEHMA TPYIOBBIX KHDKEK Y BKJTIAJBIIITEN B HUX

[ara mpuema Ha pabory, L O/mKHOCTB,
3aroJ/iHeHUs TPYA0BOM nipodeccus,
KHIDKKM WM BKJIaZIbIIlia B Cepust 1 CreLMabHOCTD HanmMeHoBaHue
Hee damunst, UMsI HOMeD pa60TI:IJI/IKa, MecTa paboThI (¢
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